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User guide for Conference Management Toolkit (CMT) 2024
Step 1

Click on the ‘Camera-Ready Submission’ button to open the Abstract Submission Guidelines page of
the AyurEx 2024 website (see Figure 1A) [1A].
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Or you can log in to the abstract submission system by clicking the following link (1B) (2B).
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https://cmt3.research.microsoft.com/User/Login?ReturnUrl=%2FIPRC2022

Step 2

Then you will be directed to the page that displays ‘Author Guidelines’ (Figure 2). Authors should click and
follow the ‘Camera-Ready Submission Guidelines’ (3) (step2 below the initial submission) and use the
provided downloadable PDF to prepare the Camera-Ready Submission in English languages. (4).

Another way is to click the guidelines arrow and follow the path below:

Step-2 - Camera-
Ready
Submission (3)

Author
Guidelines (2)

Camera-Ready

Guidelines (2) Submission (4)

@ .? | B | Home AboutUs v Speakers v Guidelines v and Updates v Resources v  Contact Us #) CMT Login
_—

Author Guidelines

CMT Guidelines

"One health for sus sk >""" healthy living of
humans, ai )ISystems"

Registration Guidelines

Camera-Ready Submission

©0®O0

[ | Home AboutUs v Speakers » Guidelines v News and Updates » Resources » Contact Us =+) CMT Login

Author Guidelines

CMT Guidelines

Guideline
Prospective authors are invited tof S EEHRerEEEs Downloads

Camera-Ready
Submission
Guideline

Step 1 - Initial Submission:

Step 2 - Camera-Ready Copy: IK 3

fthe abstract is accepted, submit the camera-ready copy after addressing the reviewers' comments. 4

The acceptance of the abstract ensures that the work will be allowed to be presented at the conference
| gl | Abstract submission
Camera-ready should be submitted via Microscft's Conference Management Toolkit (C\,’I) Click Here l 4- Guideline

L —
Step 3 - Register: 4

Step 4 - Present: Template of Abstract

Figure 2 - e o e =

| ‘Click here’ link to log into CMT |
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CMT Registration and Login Process
Step 3

Click on ‘Microsoft’'s Conference Management Toolkit (CMT)’ login button to open the login page of the
CMT [4]. (See Figure 3)

I I Home AboutUs v Spekers » Guidelines * News and Updates * Resources v Contact Us

Figure 3 4

Please log into your CMT account using the following link:

https://cmt3.research.microsoft.com/User/Login?ReturnUrl=%2FIPRC2023%2F (Figure 4).

About CMT  Docs

Microsoft CMT

Email

S—p |

Password

Password

7
* Forgot your password? || New to CMT? Register ﬁ— 6

doic

Microsoft Research

Figure 4
Image Courtesy: Microsoft CMT

Please log into CMT using your login credentials. You can log in with your username and password (5).

Select the 2nd International Research Symposium on Traditional Medicine - AyurEx Colombo - 2024, from

the conference list which appears after logging in. Then you will be directed to the ‘Author Console’

page.
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Then you can see the ‘Status’ (Figure 15) and under the status, click ‘view review’ Documents of
Editorial Comments, Review Comments, and Plagiarism Check Outcomes can be viewed through the CMT

website.

If you have forgotten your password, click on ‘Forgot your password’ and you can reset your password

of CMT account. (7)

RESET PASSWORD PAGE

On the Reset Password page, enter the email (8) used for the CMT account and the captcha characters. After

that enter the verification code. (9) Then click 'Reset Password'. (10)

Login Registration Reset Password

Reset Password 8
Login Email
* Email E E 3 l.com This email will b= used te legin into CMT
Verification
Enter the characters you see” 9
Mew | Audio

10

|5qpr

Reset Password Mo Thanks
Figure 5

Image Courtesy: Microsoft CMT
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(11) A green bar will appear at the bottom of the page saying 'Password reset link has been sent

to you'. Please check your email.

Login Registration Reset Password

Reset Password

Login Email

* Email l.com This email will be used to login into CMT

Verification

Enter the characters you see”™
MNew | Audio

Reset Password Mo Thanks

11

Password reset link has been sent to you. Please check your email.

Figure 6
Image Courtesy: Microsoft CMT



EMAIL SENT

A password reset link will be sent to the email entered in the 'Login Email' field above.

Click on the link in the email.

12:19 PM (O minutes ago)

® Microsoft CMT <email@msr-cmit.c
q... to me -
Hello i l,

We have received a request to change pas
t s

H
initiated this request, please contac upport@msr-cmt.org immediately.

https://cmt3.research.microsoft. com/User/SetNewPassword/ 21 ="l -

b * SR i

word for .com account. If you have not

Please use the following link to set new password. The link is only walid for 68 minutes.

au286b6dccSadcd

Thanks,

CMT Team

https://apps.apple.comfus/appfconference-management-toolkit/id1532488001
https://play.google.com/storefapps/details?id=com.microsoft.research.cmt

your User Profile.

Microsoft respects your privacy. To learn more, please read our Privacy Statement.

Download the CMT app to access submissions and reviews on the move and receive notifications:

To stop receiving conference emails, you can check the "Do not send me conference email' box from

Figure 7
Image Courtesy: Microsoft CMT

RESET LINK EXPIRY

The password reset link in the email will be valid for one hour.

After the hour, you have to start the process again to reset your password.

RESET PASSWORD PAGE

A IMPORTANT

Please be aware of any leading and trailing spaces when entering your passweord as that will cause the login

to fail later.

pg. 6



When the reset password page is open;

e Enter your new password in both fields (12). They must be the same in each.

e Enter the Captcha code (13)
e (Click Submit (14)

© NOTE

If your browser is current and you still have issues with the Captcha characters, you can click on 'Mew' to get

another Captcha code.
You can also click on "Audic’ to hear the characters displayed.
You can also try a different current browser.

Login Registration Reset Password

Reset Password
* Mew Password Password I
* Confirm Password Confirm Password

Verification

12

Enter the characters you see®
Mew | Audio

B> 13

14

m

Figure 8
Image Courtesy: Microsoft CMT
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A green bar will appear at the bottom of the page saying, 'Password has been updated.’' (15)

Login Registration Reset Password

Reset Password

* New Password [ sosnssanses ]

* Confirm Password [ sresssanses ]

Verification

Enter the characters you see”*
Mew | Audio

=

srp4d

Submit No Thanks

15

Password has been updated

Figure 9
Image Courtesy: Microsoft CMT

Click the login tab on the top left corner to login with the new password. (16)
(You can also use this link: https://cmt3.research.microsoft.com)

Login Registration Reset Password

* New Pa%gword l - l

= Confirm Passwcr%q - l

Verification

Enter the characters you see”
New | Audio

U

srp4d

Submit No Thanks

Figure 10
Image Courtesy: Microsoft CMT


https://cmt3.research.microsoft.com/

LOGIN PAGE

Enter your CMT email and password, then click the 'Log in' button. (17)

Microsoft CMT

Email *
Email

Password *

Password

Forgot your password? New to CMT? Register
Search help articles | Q

Figure 11

Image Courtesy: Microsoft CMT

Select the International Research Symposium on Traditional Medicine - AyurEx Colombo - 2024,

from my conference list which appears after logging in and clicking on the entire title of the conference

that appears in the table below (18).

Or else, please type the conference title as ‘International Research Symposium on Traditional

Medicine - AyurEx 2024’ in the search field (type to filter) under all conferences. (19) After that, select

and click on the complete title of the conference that appears in the table below (20).

Conferences

19

18

Conference List

l My Conferences (0)

Name Start Date Location External URL Contact

Welcome to the CMT Site Request Submission System! 1/1/2035 Email Chairs
International Research Symposium on Traditional Medicine - AyurEx 2024 51212024 Colombo , Sri Lanka https://conf.kin.ac.Ik/ayurex/ Email Chairs
International Postgraduate Research Conference 2023 5/15/2023 Colombo, Sri Lanka https://conf.kin.ac.Ik/ipre/ Email Chairs
International Postgraduate Research Conference 2022 712012022 Colombo, Sri Lanka https://fgs kin.ac.lk/ & Email Chairs

Figure 12
Image Courtesy: Microsoft CMT
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Conferences AyurEx 2024 ~

Conference List 20

My Conferences (2) EISEEIEES AyurEx 2024
Name Start Date Location External URL
International Research Symposium on Traditional Medicine - AyurEx 2024 5/2/2024 Colombo , Sri Lanka https:/fconf.kin.ac.lk/ayurex/
Figure 13

Image Courtesy: Microsoft CMT

Conferences AyurEx 2024 ~
Conference List 20
My Conferences (2) All Conferences type to filter...
Name Start Date Location External URL Contact
Welcome to the CMT Site Request Submission System! 1/1/2035 Email Chairs
International Research Symposium on Traditional Medicine - AyurEx 2024 5/2/2024 Colombo , Sri Lanka https://conf.kin.ac.lk/ayurex/ X Email Chairs
Figure 14

Image Courtesy: Microsoft CMT

Step 4
Viewing the Status of the abstract - Author Console

You will find the status of your abstract on the Author Console page.

Then click on the ‘View Reviews or Reviews’ (21) to find the reviewer-edited abstract,
review/editorial comments, and plagiarism outcome report under the ‘File’ section. (22) You can click
on each document and download all of them. 21

Submissions Select Your Role :  Author ~

Author Console

1-20f2 o L 1 » - Show: ﬁ 50 160 ! Clear AN Fitbers

Paper ID Title
) Files Status Actions
e.g. <3 filter...
Research Paper 1 Submission files: Revizion .
24 Show sbstract ' View Reviews Submission:
@ tpms. pdf [2? Edit Submission X Delete
Submission
Research Paper 2 i j
a5 oh N P Submission files: LR L (T Camera Ready:
] SNow absira isi
® tpms. pdf rews_lons [& Create Camera Ready
REIEE Submission
Figure 15

Image Courtesy: Microsoft CMT
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Step 5 - Revised (Revision) Abstract Submission - Upload revision.

Revise your abstract considering the review/editorial comments and the relevant plagiarism document. Kindly
note that the abstracts that have failed to address the review/editorial comments will be rejected.

Submissions LRGN (2l Help Center~ Select Your Role :  Author ~ IPRC2023 ~

View Reviews B
Paper ID 271
Paper Title HRM and performance: Achievements, methodological issues and prospects
Track Name Multidisciplinary Studies

Reviewer #1

Questions

1. Please download and refer to the below documents and make corrections accordingly.

submit the final version. Abstract upleaded without making all corrections will be rejected and appeals will not be entertained

Files

271-review-423 pdf (212 Kb, 9/13/2023, 11:21:12 PM)
271-review-421 pdf (394 Kb, 9/13/2023, 11:21:12 PM)
271-review-422 docx (34 Kb, 9113/2023, 11:21:12 PM)
271-review-420 pdf (403 Kb, 9/13/2023, 11:21:12 PM) 2 2

Figure 16
Image Courtesy: Microsoft CMT

Step 6 - Viewing the Status of the abstract - Author Console

After addressing all comments and making the track changes, From the Author Console in CMT, click on

the link ‘Create Camera Ready Submission.” (23)

. Submissions Select Your Role:  Author ~ r=

Author Console

1-20f2 we w1 »  ws  Show: ﬁ o 100 A Clear All Fitters

PaperID Title
) Files Status Actions
e.g.<3 fitter...
o Zar
24 ?ese:_a-rch Paper 1 Sut.}mfsismn files: . R&j&@ Camera Ready:
Snow 0siract @ Scientific Paper .docx View Reviews & Create Camesa Ready Submission
Submission:
Research Paper 2 A ) ) [2® Edit Submission X Delete
P ——— N . ccept with major -
- Snow a0stract Submission files: revisions Submission
N ® Paper Submission.docx Reviews DR (e 1B
[ Create Camera Ready
Submission
Figure 17

Image Courtesy: Microsoft CMT
23
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Step 7 - Create the Camera-Ready Submission Page
The Create New Camera-Ready Submission page opens. On this page, you are not allowed to edit the

title, abstract, or author information.

Select Your Role :  Author - CMTCTZ2019 ~ Larry Star =

Create New Camera Ready Submission
Paper ID: 25

TITLE AND ABSTRACT

* Title: Research Paper 2

* Abstract Maecenas mattis. Sed convallis tristigue sem. Proin ut ligula vel nunc egestas porttitor.
Morbi lectus rizus, iaculis wvel, suscipit quis, luctus non, massa. Fusce ac turpis quis
ligula lacinia aliguet. Mauris ipsum. Nulla metus metus, ullamcorper vel, tincidunt sed,
euismaod in, nibh. Quisque volutpat condimentum welit. Class aptent taciti sociosqu ad
Iitora terguent per conubia nostra, per inceptos himenaeos. Nam nec ante. Sed lacinia,
urna non tincidunt mattis, tortor negue adipiscing diam, a cur

AUTHORS

Primary Contact Email First Hame Last Hame Organization Country
@ v-lastan@microsoft.com Larry Star CMT-Test +
O Authorl@contoso.com Author One x +

+ Add

Figure 18
Image Courtesy: Microsoft CMT

The ‘Files’ section is where you upload the camera-ready file. You may either drag and drop the file into

the dotted region or click ‘Upload from Computer’ to upload the file that way.

Please make sure to upload both Word and PDF documents of the camera-ready submission. (24) And then
click the save button. (25)

FILES

Yo £ wpikoad from 1 803 flles. Maximum flie size ks 5 M & 3C0EDE MY, Zip formats
cameraready.zip (11 Kb, /232019, 2:40:47 PM) %

24

Drop files here
_o[-

[ @ Upload from Computer

Save Cancel

25

© 2023 Microsoft Corporation ~ About CMT | Docs | Terms of Use | Privacy & Cookies | Request Free Site u

Figure 19
Image Courtesy: Microsoft CMT
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Then you will be directed to the Camera- Ready Summary page which shows all the details of the
submitted abstract.

& Print
Camera Ready Summary
Conference Name International Postgraduate Research Conference 2023
Track Name Accounting, Business, and Management
Paper ID 274
Paper Title . The application of code-switching and language hybridity in migrant literature as a strategy of identity

affirmation — in relation to ‘Americanah’ by Chimamanda Ngozi Adichie and * The Brief Wondrous Life of
Oscar Wao' by Junot Diaz

Abstract An abstract is a short summary of a longer work (such as a thesis, dissertation or research paper). The
abstract concisely reports the aims and outcomes of your research, so that readers know exactly what
your paper is about. Although the structure may vary slightly depending on your discipline, your abstract
should describe the purpose of your work, the methods you've used, and the conclusions you've drawn

Authors Disali Ariyarathna - disaliariyarathna@gmail.com

Camera Ready Files 31.pdf31.pdf (63.3 Kb, 11/1/2023, 3:39:58 AM)

Back to Author Console Edit camera ready submission

26
27

© 2023 Microsoft Corporation About CMT | Docs | Terms of Use | Privacy & Cookies | Request Free Site

Figure 20
Image Courtesy: Microsoft CMT

Click on the Back to author console button, (27) to go back to the author console page.

EDIT CAMERA-READY SUBMISSION

In case you need to edit the abstract document, you may click Edit camera-ready submission.
Once an Author uploads the revision, they will have the option to edit. (26)

If the submission needs to be edited and it is before the deadline, click the 'Edit Camera-Ready Submission'
link.

M IR MO  Help Center~  Select Your Role :  Author ~

Author Console

1-3of3 e | o« 1 » a Show: 50 100 All Clear All Filters

Paper ID Title
Files 26 Actions
Mercury - CR Submission files: X Withdraw Submission
Show abstract @ Avrtifact ABCD pdf
Camera Ready:
Revision Files: [ Edit Camera Ready Submission 4 View Camera Ready
1 @ Artifact EFGH _pdf Summary
Camera Ready Submission Email:
files: & Email Meta-Reviewer
@® 1-cameraready. pdf = Email Senior Meta-Reviewer

Figure 21 28
Image Courtesy: Microsoft CMT
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Under Files, you can see the initial submission abstract document/s and camera-ready submission document/s.
(28)

Please do not hesitate to contact us for inquiries at +94 715 179 502.

Registration Guidelines

1) First, go to the AyurEx 2024 website homepage ( https://confkln.ac.lk/ayurex/index.php ).
2) Click on “GUIDELINES". Select “Registration Guidelines” from the drop-down menu (29).

3) Then, you will be directed to the registration guidelines page which shows Step I - Payment of the

Conference Fee and Step 2 - Registration (30).
4) Select “Step 2 - Registration” and click on the green button ‘Registration for AyurEx 2024’ (31).

5) You will be directed to your Google account. You are required to sign into your Google account by

entering your Gmail username and password to continue to the Google Form.
6) Fill in the required fields of the Google Form and upload the required scanned copy.
7) Then, submit the Google Form (Figure 27).

8) Registration guideline page: https://confkln.aclk/ayurex/index.php/guidelines/registration-

guidelines

5 I Home AboutUs v Spekers v Guidelines v News and Updates v Resources v Contact Us %) CMT Login

2"d |nternational Research Symposium on

Traditional Medicine .....
e

315t May 2024 at BMICH ayus h

REGISTRATION

@00

Figure 22
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Figure 23

Home AboutUs » Speakers » Guidelines + News and Updates + Resources + Contact Us =) CMT Login

Registration Guidelines

Home / Registration Guidelines

Step |: Payment of the symposium fee .

Step lI: Registration

Please fill out the Google Form to register for AyurEx 2024 arch symposium.

Register for AyurEx 2024

Upload the scanned copy of your payment slip to the registration form.
e Please note that the registration fee is nonrefundable
e Upload a scanned copy of your student ID card If you are a presenter or participant enrolled in a
higher education institute in Sri Lanka.
Eg:- University of Kelaniya, NIBM, SLIIT

T e T g G NS U

30

Figure 24
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) | H | Home AboutUs = Speakers = Guidelines = MNews and Updates = Resources » Contact Us

Registration Guidelines

Home / Registration Guidelines

Step I: Payment of the symposium fee

All presenters are required to register and pay for their registration category. Pay the registration fee either in Sri
Lankan Rupees (LKR) or USD (8). A copy of the payment slip should be submitted along with the requested details
through the registration form given in Step Il

Program

3™ May 2024 Inauguration ceremony and parallel sessions

5 May 2024 Plenary sessions, parallel sessions and Valedictory ceremany

Registration category

Registration fee includes

Participant

presenters participants

:::::::r:;inn & Valedictory Vf \J‘ X \.'[ \1[ X X
Participation in all sessions < + X 4 4 N
Abstract volume (Soft copy) N + + 4 4 N \
Program book (Soft copy) \f ‘\JI \j \f \f \Jf .UI'
e Nowmoat |V X X v X X X
:;:. da', and Is for \F ‘\Jl X \1[ '\1[ X X
Registration fee for one day i $150 i $200 i $100 i 6,000 LKR i 6,000 LKR i 2,000 LKR i 4,000 LKR

Payment Deadline: 10™ April 2024
« Inorder to be considered under the local undergraduate student category, you should have a valid
registration at a UGC recognised university or any other acceptable higher educational institution.
« Additionally, your student registration in the above mentioned education institutes should be valid until
January 31, 2024.
Figure 25
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Step II: Registration

Please fill out the Google Form to register for AyurkEx 2024 research symposium.

Register for AyurEx 2024

* Upload the scanned ¢

opy of your payment slip to the registration form

* Please note that the registration fee is nonrefundable

* Upload a scanned copy of your student ID card If you are a presenter or participant enrolled in a
higher education institute in Sri Lanka.

Eg:- University of Kelaniya, NIBM, SLIT

* Bring your student ID card If you are a presenter or participant enrolled in a higher education

institute or University in Sri Lanka.

“~

31

If you require any further information, please contact the organizing committee on
Tel & WhatsApp: (94) 71 5179 502
Email - ayurex@kin.ac.lk

Figure 26

by 03°-05" May 2024
BMICH =22

2”International Research Symposium
on Traditional Medicine =~ —.

Bk @ onr

2nd International Research Symposium
on Traditional Medicine - AyurEx
Colombo 2024, Registration Form

* Please note that if there is more than one author for your abstract and you wish to
participate in the symposium, all of the authors should get registered separately as
“presenters” or “parlicipants.”.

ipre@kin.ac.lk Switch accounts &

The name, email address and photo associated with your Google Account will be recorded
when you upload files and submit this form

* Indicates required question

1. Title *

O Ven/Rev

O wr

Figure 27
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